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Chapter 1 – Who We Are
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Introduction
Founded in 1994, Hope Hall educates students in a supportive, multi-sensory learning environment so that all
students can become successful learners. Serving students in grades 3 through 12 from a multitude of school
districts in the Greater Rochester Area, Hope Hall’s nurturing, non-threatening, creative atmosphere
encourages students to take risks in learning and helps them reverse the cycle of academic failure. The
policies and procedures in this Hope Hall Guide are intended to ensure Hope Hall’s nurturing environment for
successful learners who are leaders, professional in behavior and manners, and good citizens. By registering
at Hope Hall, students agree to abide by this Hope Hall Guide and parents agree to assist their children in
following the policies and procedures of the school.
Hope Hall’s collaborative approach to learning connects faculty, staff, families, and most of all, students, as
team members in a community of learning. Students previously considered being educationally “at risk”
experience academic success at Hope Hall and beyond.
Hope Hall is the only school to offer the Dolce Method for Learning Mastery© which teaches the national
curriculum in a non-traditional way. Strategies are designed to meet the needs of students who have
experienced frustration in traditional classroom settings.
This Hope Hall Guide is available on the Hope Hall website and/or parents may obtain a printed copy from the
Main Office. Administration reserves the right to make changes to this Hope Hall Guide. Changes will be
communicated through the monthly Newsletter, the Hope Hall website, hardcopies via the Communication
Folder, and later editions of the Hope Hall Guide.
Philosophy
Hope Hall is an independent, multicultural, alternative school, reverencing diversity and welcoming children
with special learning needs.
We are committed to the philosophy that given enough time and the right learning environment, all students
can learn well.
We design teaching/learning strategies for students who have consistently experienced frustration and failure
in the traditional classroom setting.
We believe in a collaborative approach to learning that connects students, faculty, staff and families as team
members in a community of learners.
Hope Hall does not discriminate in any way on the basis of race, color, religion (creed), gender, gender
expression, age, weight, national origin, disability, marital status, or sexual orientation.
Our Vision
The Dolce Method for Learning Mastery will be adopted by other schools in order to meet the unique learning
needs of a greater number of children who are unsuccessful in traditional educational settings. Hope Hall has
been, and will continue to be recognized as a model for educational reform.
Our Core Beliefs
 Given enough time and the right learning environment, all children can learn well.
 A holistic approach to learning nurtures the mind, spirit, and body of each learner.
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A collaborative approach to learning connects students, families, faculty, and staff, volunteers, and
supporters as team members in a community of learners.
All people deserve respect.
Students empowered with strong self-esteem are willing to take risks, be challenged, act with courage
and confidence, and advocate for themselves.
Students must assume their role as local, national, and global citizens through service to others.
Diversity enriches us and common values unite us.

Our Core Values
 Honesty and Integrity
 Compassion
 Courage
 Service to Others
 Cooperation and Collaboration
 Nurturing the Common Good
 High Moral and Ethical Standards
 Professionalism
Academic Development
GOAL: The students will be successful, life-long learners.
OBJECTIVES: To achieve this goal, Hope Hall:
1. Provides a small class setting of 12 to 15 students.
2. Utilizes the national curriculum with a focus on basic skills in language arts, reading, mathematics, social
studies, science, foreign language, art, music, physical education, health, safety, and career development.
3. Provides intensive remediation for students to bring them to their instructional level.
4. Provides a learning environment in which:
 Material is presented slowly, in small sequential units, to allow for content mastery.
 All of the senses are used in the learning process.
 Flexible teaching styles correlate with learning styles.
 Students are provided with instructional correctives to help them master at least 80% of everything
taught.
 Students develop higher level thinking skills including, drawing conclusions, making inferences, and
predicting outcomes.
 Encouragement, support and community spirit is fostered among students, teachers, and staff.
 All students can experience success and find encouragement for themselves as persons, and as
students.
 Feelings of self-worth, confidence and social growth are emphasized for each learner.
Physical Development
GOAL: The students will develop a sense of pride in, and respect for, their own body as well as for all life.
OBJECTIVES: To achieve this goal, Hope Hall:
 Involves the students in a wide range of physical activity/exercise designed to promote health and
wellness.
 Helps students make healthy choices when deciding on food.
 Provides sports programs which allow all students to participate, regardless of skill ability.
 Teaches students how to recognize and use non-violent ways of interacting with others.
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Spiritual Development
Hope Hall is a non-denominational, non-sectarian school.
GOAL: The students will develop a sense of spirituality as being in relationship with God, and with all that God
has created.
OBJECTIVES: To achieve this goal, Hope Hall:
 Empowers our students with a sense of the uniqueness and goodness of each individual.
 Teaches value-centered, non-violent approaches to problem solving.
 Encourages community service involving both students and faculty in meeting the needs of others.
 Shows students how to participate responsibly in the use and care of the earth, and to see themselves
as global citizens.
 Defines violence as anything that harms, or threatens to harm, a person’s body, feelings, or
possessions. Any act of violence is not tolerated at Hope Hall. Gossip is considered an act of violence.
Social Development
A community is a group of people who come together for a particular purpose and who care about what
happens to each member of the group. Community is a fundamental value and mindset that guides the
practices and actions that take place at Hope Hall. To start each day, a community meeting takes place where
reinforcement is given to students and staff regarding positive moral and ethical character. Being a positive
member of the community and exhibiting professionalism, is something that is promoted and expected of each
student every day. It is important that the students of Hope Hall not only succeed academically, but also have a
strong foundation in character development which will help make our students ethical citizens once they
graduate. Character development reflects values such as honesty, integrity, responsibility, hard work and
respect. Hope Hall looks to collaborate with parents, staff, and outside community members to promote a
learning environment that supports character development of our students. Appropriate and ethical behavior
is taught and modeled through a variety of outlets, including but not limited to volunteer work.
Dolce Method for Learning Mastery
Hope Hall is the only school to offer the time-proven Dolce Method for Learning Mastery, written and
copyrighted by Diana Dolce, S.S.J., the school’s founder and Executive Director. The Program teaches the
national curriculum, as well as organizational skills and social skills, in a non-traditional way. It has been used
successfully since 1977 to help students with ADD, ADHD, Central Auditory Processing delays, some forms of
Autism, and mild anxiety disorders, to become lifelong learners. The program strategies are designed to meet
the needs of children who have experienced frustration and failure in a traditional classroom setting. Content
and study skills are constantly reviewed and reinforced so that students achieve high levels of mastery. The
teachers at Hope Hall are New York State certified, and along with support personnel, are specially trained in
the Dolce Method for Learning Mastery methods.
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Chapter 2 – Community
Expectations
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Terms of Enrollment
Hope Hall welcomes all registered students and families into the Hope Hall community. Continued enrollment
requires that students and parents meet the community-wide expectations explained in this Hope Hall Guide
and in the general policies and practices of the school. Continued enrollment in the school is contingent upon
acceptable attendance, professional, academic and behavioral performance and demonstration of leadership
qualities. As members of the Hope Hall community, students and families are expected to act with
professionalism and leadership outside of school, while using social media, in public forums, and at all school
sponsored functions. Because Hope Hall is a private school, by enrolling at Hope Hall, families understand and
agree that they may not bring any civil action in any local, state, or federal court or any administrative agency
to challenge any school decision relative to academics or disciplinary matters. Decisions relating to rules,
regulations, and procedures may be appealed within the administrative structure of the school.
Central Partnering
When you registered your child as a student at Hope Hall, you initiated a partnership to provide your child with
the chance he/she deserves to learn as much as every other child in New York State.
At Hope Hall we believe that your child is a very capable learner, and that our first responsibility as educators is
to provide your child with the time and the environment that will foster both academic and social growth, and
excellence in learning for your child.
We see you as vital partners in this learning endeavor. This Hope Hall Guide will serve as a tool to help you
support our efforts. This tool will help all of us keep the goals and purpose of our school in focus, and facilitate
communication between you and all of us at Hope Hall.
Your child is the third part of this partnership, and the base for all of our work together. When your child sees
and understands that we are all using the same strategies, that we are all working from the same expectations,
that we are connected in our belief in his/her potential and are working together to help that potential to
flourish, then your child will become more willing to do what is necessary to take the risks associated with
learning, and expend the effort needed to do the work.
This partnership, this triangle for learning, is at the very heart of Hope Hall and all that we stand for.

Communication Folder
Communication between school and home is extremely important. To help make this communication easier,
we use a COMMUNICATION FOLDER SYSTEM.
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Each Monday a COMMUNICATION FOLDER for your family will be sent home. In the folder you may find:
 Communication from the Executive Director, the Principal, the Assistant Principal, your child’s teachers,
the PTSO, etc.…
 Lunch Order Menu (once each month)
 The Newsletter for the month and the calendar for the month (sent home by the first Monday of the
month)
Typical Contents in Communication Folder
Letters from Administration
Lunch Order Menu (monthly)
Newsletter (monthly)
Calendar (monthly)
Child’s work from previous week(s)
Parent/Guardian Verification Signature Log

What Action is Required
Read, review, take notes, add dates to your calendar
Circle desired food choices and return to school ON or BEFORE due date
Read, take notes, add dates to your calendar
Review – keep handy for reference
Review, discuss and celebrate (contact teacher if needed)
Sign and date that you read the contents of the folder

It is extremely important that you take everything out of the COMMUNICATION FOLDER and read it. Place any
papers that need to be signed and returned to school back in the FOLDER (one side is labeled for return to
school). Any notes, absence excuses, etc. that you want to send to teachers or staff can also be returned in the
COMMUNICATION FOLDER.
ALL COMMUNICATION FOLDERS MUST BE SIGNED (ON THE WHITE INSERT SHEET) AND RETURNED ON TUESDAY
MORNING.
If school is closed on a Monday, you can expect the COMMUNICATION FOLDER on the first day we are in school
that week. Please sign and return it the following day. Similarly, if your child is absent, he/she will bring home
the Communication Folder on the following school day.
Hope Hall Newsletters
Newsletters are sent home on the first Monday of each month. Each newsletter includes a monthly theme, a
special message from Sr. Diana called “Director’s Corner,” information about upcoming dates and events,
summaries of past events and fundraising efforts, PTSO meeting info, classroom news, field trip plans, sports
events, etc.
Families receive their newsletters, as well as the calendar for the month, in the Communication Folder.
Snow Days and School Closings
1. Hope Hall will be closed if the Rochester City School District is closed.
2. Hope Hall will be closed if the Gates-Chili School District is closed.
3. If your home school district is closed, it will not send a bus for your child.
4. If your area is experiencing bad weather and Hope Hall is open, you will have to make a prudent decision
as to whether or not to bring your child to school. If it is possible to bring your child to school, please do
so.
5. If Hope Hall is open and you do not bring your child to school please call and let us know of your decision.
6. Our school office is open at 7:30 A.M. each morning, with the answering machine on 24/7.
7. In case of bad weather: listen to these radio or TV stations to find out if Hope Hall School will be closed
because of dangerous snow conditions. Typically our school’s notification will be broadcasted by 6am.
8. If you do not hear or see our name on the media list, then we are not closed.
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RADIO STATIONS:
WHAM (1180)
WPXY (97.9)
WBEE (92.5 FM)
WXXI (91.5 FM, 1370AM)

TV STATIONS:
CHANNEL 8
CHANNEL 10
CHANNEL 13
CHANNEL 9 (Cable)

Parental Involvement
It is essential to the overall success of the students at Hope Hall that parents are active participants in all aspects
of their child(ren)’s education. This includes, but is not limited to, attending Parent/Teacher Conferences,
responding to all forms of school communication in a timely manner, and volunteering your time, efforts, and
resources as applicable when events arise. There are numerous volunteer opportunities for parents throughout
the school year. Parental involvement and support helps to strengthen our community and also ensures that all
students get what they need.
Volunteer Program
Many generous, kind and gracious people and organizations have been volunteers for Hope Hall since our
beginning in 1994. The Rochester area is filled with professionals and experienced people who could extend
and expand our programs in a way that is really needed by our students. We continue to recruit, register, and
schedule volunteers to work in various capacities in our program.
Volunteering at Hope Hall School provides an opportunity to build connections with our Community. In past
years, volunteers have assisted in many ways both directly and indirectly, with the students. Your contributions
have been both needed and appreciated.
Volunteer Options:
Individual Jobs: (done any time, including evenings/weekends)
 Weeding gardens
 Light painting (touch-up)
School Hour Jobs:
 Help a student with reading, spelling, or math (could be 1 hour)
 Classroom Teacher Aide
 “Presence” in the library (could be 1 hour)
 Help in our woodworking center
Group Jobs:
 Adopt-a-classroom (usually once a month or 4 times a year) - High dusting lights and blinds, paint or
touch-up, cleaning rugs or floors, dusting window sill, bookcases, washing students desks
 Yard work
Development Office:
 Volunteering to help at our events (Walk for Hope, High Hopes Golf Tournament, Toast of Hope Gala,
etc.)
 Research
If you know of anyone who could help Hope Hall, or if you are able to help Hope Hall, please give us a call!

13

Scholarships and Financial Aid
Because Hope Hall is a private school and receives no operating funds from the State or local school districts,
we have to raise an operating budget of over 3.1 million dollars each year. Approximately 2/3 of this money
comes from private gifts, donations, grants, and fundraising. The other 1/3 comes from tuition.
Hope Hall has made a commitment to serve all children who need our services and meet our criteria. Therefore,
every effort is made to keep our tuition as affordable as possible. There is a gap of approximately $16,300
between the actual cost to educate each child at Hope Hall, and the tuition. This essentially means that every
child attending Hope Hall is automatically given a subsidy of approximately $16,300.
Hope Hall’s Board of Trustees recognizes the fact that although our tuition is as low as is feasible in terms of
operating our school, many families who have children needing our services cannot afford to pay full tuition. For
this reason, Hope Hall raises funds each year to be used as scholarship money.
Financial Aid is initially awarded based on family income. Once Financial Aid or Scholarship monies have been
awarded, the following conditions must be met in order to keep the awards:
 The student agrees to put forth good effort in all classes and homework, maintain acceptable
attendance, and to be respectful and professional in his/her behavior.
 The parents agree to contribute at least 3 hours of volunteer time to the school. The parent also agrees
to keep up with whatever part of the tuition they have to pay.
Finance Information
All Tuition Management payments are processed through the Finance Office. If you have any questions
regarding an upcoming payment, please contact the Finance Office immediately. We understand the economic
stress that families may be under. If special arrangements need to be made to help you with your tuition
payment, please call and speak with our Chief Financial Officer.
Payments made by check or money order to the school should be made out to Hope Hall. Please make out
separate checks for each item. Please do not combine more than one payment together (ie: supplies with
fundraising, tuition with uniforms, etc.) as they do not all go into the same bank account.
PLEASE NOTE ON ALL PAYMENTS WHAT THE PAYMENT IS FOR AND WHICH STUDENT IT IS TO BE APPLIED TO.
If you have any questions or concerns that you would like to come into the school to discuss, please call for an
appointment. We are not always available to meet with you if you come in unexpectedly due to deadlines and
commitments we may already have.
Please call the Finance office if you need any help with financial matters regarding tuition or fees.
Breakfast and Lunch Program
Students are most able to learn to their full potential if they have a nutritious diet. As you know, the government
has launched a major initiative to help promote healthy eating and reduce obesity in the United States. Because
of our concern for our students, Hope Hall has fully implemented a healthy eating program.
All of our lunches will come from the Gates-Chili Nutrition Program. Each day the students will have a choice
of: a hot meal, a cold sandwich, or a peanut butter/jelly sandwich. All sandwiches will be whole wheat and
satisfy the State Child Nutrition Program guidelines.
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Each lunch will include a fruit and vegetable of the day. The canned fruit will be low sodium and low
sugar. Students will have 3 choices of milk: 1% white, fat free white or fat free chocolate.
ALL LUNCHES ARE PREORDERED. All selections are made on the menus sent home via the Communication
Folder in the prior month. Menus AND PAYMENT, if applicable, must be returned no later than the deadline
date on the menu. Changes cannot be made once selections are made. Menus that do not have payment
attached will be returned home until a payment is included. If your child has not filled out a menu and needs
an occasional lunch on a particular day, we can provide him/her with a meal (unless you instruct us not to). We
will invoice for any lunches that are not prepaid. Invoices for food and milk will be prepared and distributed by
the end of the month for previous month’s unpaid balances. Payment is due within 15 days of the date of the
invoice. Statements will be issued for any past due balances and are payable within two weeks.
Cost for lunch is $3.50 and is subject to change at the beginning of each school year.
Breakfast is also available each day. They should be preordered and paid for with lunch menu/payment. If you
do not preorder/pay and your child requests breakfast, we will provide him/her with cereal and milk (unless you
instruct us not to). We will invoice for any breakfasts that are not prepaid.
Cost for Breakfast if $1.10 and is subject to change at the beginning of each school year.
Hope Hall participates with the New York State Free and Reduced lunch program. Forms are sent home to all
students prior to the school year. Families whose income range qualifies for this program will be notified. ALL
STUDENTS MUST REQUALIFY EACH YEAR. All families must return the forms, even if you choose not to apply.
Support your child with healthy drink options by limiting the sugary drinks sent in. The students are allowed to
have only water in classrooms.
Our emphasis is on helping each student to view the cafeteria as our DINING ROOM and to use behavior that is
expected as if they were in a nice restaurant. Please support us in this expectation by packing lunches that will
be healthy and that your child will eat by reinforcing what YOU would expect behavior to be like if you were
present.
Attendance
Hope Hall believes that student attendance increases student success. We need parental support in
encouraging attendance for your children. Because content in each subject is taught in sequence, and with
hands-on presentations by teachers, attendance is required in order for full understanding of content to be
mastered. Legally, we are required to follow New York State Law, Section 3205 to keep attendance records of
all students who are registered. Those records validate our educational role with your child as well as your
supervision of your child. Attendance records are also a factor for determining scholarship or financial aid
eligibility each year.
If your child must be absent, parent/guardians must notify the Hope Hall Main Office by phone before 8:20 AM
to report student absences. Parents/guardians are required to provide a note to school explaining all
absences, tardies, or early dismissals. If a written excuse is not received, the absence is recorded as
unexcused. Contact Hope Hall to arrange for assignments missed while your child is out sick. If you are bringing
your child to school late, or picking him/her up early, you must sign your child in or out in the Main Office.
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Per New York State Law, the following absences and categories are detailed below:
Excused Absences:










Sickness/quarantine
Medical or dental appointment
Sickness in family
Court
Death of a family member or close friend
Religious observance
Participation in a school sponsored event
School approved secondary education visits
Take your child to work day

Unexcused Absences:










Oversleeping
Unlawful detention (using your older child to babysit a younger child, punishment, to earn money)
Missing the school bus
Truancy
Suspension
Late ride
Vacation
Traffic
Non-Hope Hall trips

Truancy
The definition of truancy is, the action of staying away from school without good reason;
absenteeism. Consequences for habitual unexcused absence/tardiness may result in additional disciplinary
sanctions including detention, revocation of school-wide activities or events, exclusion from extracurricular
activities, the application of a probationary contract, and expulsion from school – if all other options have been
utilized and no improvement in attendance has been made. (See PINS on page 42 for further actions)
Determination of Credit and Attendance Interventions
Hope Hall’s Dolce Method for Learning Mastery© is propelled by hands-on learning experiences within the
classroom. Therefore, any student who accumulates 20 absences without medical documentation will be in
jeopardy of being required to attend the summer program at Hope Hall, or will be in danger of retention, or will
be in danger of losing his/her financial aid. At a conference with the school administration, an Attendance
Improvement Plan will be determined. An Attendance Improvement Conference can be initiated by
administration or by parents.




To receive credit for a one semester course, the student's class absences cannot exceed 10.
To receive credit for a year-long course, the student's class absences cannot exceed 20.
Any student whose attendance exceeds the allowable amount, must attend summer school or leave
Hope Hall.

All schools are legally mandated to report school truancy once a child’s absences have reached 20.
Daily and Classroom Attendance
At the beginning of each period, teachers take attendance and if a student is not present the teacher will buzz
the Main Office to inquire of his/her whereabouts for safety. Once the student has been located and a reason
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has been determined for his/her absence, the student may be eligible for disciplinary action upon
administration’s discretion. Homeroom absences are reported to the Main Office.
Make Up Assignments During Absence
Hope Hall believes in promoting self-advocacy and responsibility. Hope Hall works towards the students’
requesting missing assignments independently and professionally. Not all students are ready for this type of
self-advocating, therefore while the student is responsible for obtaining missed assignments upon her/his
return, the teachers will prompt the student to ask for their missing work. The student will have a time equal
to the number of days absent from class to complete all missed assignments for full credit. For example, if a
student is absent two days, he/she receives two days to complete the work missed during the two-day
absence. After that time, missing assignments become LATE and are handled under that policy unless the
student and the teacher have previously negotiated an extended due date. Parents of students who are absent
for 3 or more consecutive days due to illness or other excused absence should contact the Hope Hall Main Office
to arrange for getting the student's assignments. Long-term excused absences should be documented with a
doctor’s note so possible educational supports can be put in place. To arrange for an at-home tutor, contact
the Special Education Coordinator with the prescription/care plan as written by your medical practitioner.
Extended Medical Absence
Hope Hall Administration, Counselors or Nurse may require that a student with a contagious condition or a
serious mental health condition remain out of school until an acceptable professional evaluation is administered
and concludes that the student is not a danger to themselves or others. The professional would be asked to
supply information on:
 Pertinent diagnosis
 Treatment provided to the student
 Medications taken, either at home or at school (dispersion of medication at school requires a doctor’s
note)
 Recommendations regarding possible behavioral, social or academic supports
 Parents/guardians will be asked to sign a “Release of Information” form so that the school can talk
directly with medical personnel to coordinate all efforts to keep the student healthy while in our
care. Educational services may be provided to students whose absence is medically excused on a longterm basis depending on the nature of the services and excused absence. Contact the Special Education
Coordinator for more information.
Attendance Incentives/Sanctions
Students will be awarded with perfect/excellent attendance when applicable. Perfect attendance is defined by
Hope Hall as zero absences, zero tardies, and in attendance for all credit bearing classes. A student must be in
attendance at school, each and every day, from 8:25 until 3:15 to earn a perfect attendance award. Excellent
attendance is defined as having only 1 or 2 excused absences and/or tardies or partial days. A student who has
either been absent, tardy, or left early 1 or 2 days, with approved documentation, will earn this award as long
as the missed time is considered by the State to be “excused.”
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Health Office and Medical Information:
Physical Examination Requirements:
According to New York State Education Law, a physical exam is required for all students in grades 3, 5,
7, 9 and 11. Students who are new to the Hope Hall/Gates-Chili district are required to have a physical
exam. The Commissioner of Education recommends that the physical be performed by the child's
physician. Physical exam forms need to be completed and returned to the Nurse and should be dated within
one year of entering the required grade. It is the responsibility of the parent/guardian to notify the school
health office of any changes in a student’s health, such as injury, illness, surgery, need for medication(s) at
school. If a student has an injury or illness which prevents them from participating in class or PE, the
parent/guardian must provide a doctor’s note indicating the nature of the injury and the duration of the
exemption from class participation. If a student requires the use of the elevator, crutches, or additional time
between classes a doctor’s note is required.
Immunizations
Gates-Chili School district requires that all students enrolled in school be immunized and that verification of
immunization be on record with the school health office by the first day of school in September. Medical
exemptions must be renewed at the start of each school year and be submitted to the Health Office on the
required NY State form.
Student Illness
Any student who becomes ill during the day must have a pass from the teacher and must report to the Nurse. If
the Nurse determines that the student needs to go home, parents/guardian will be notified. A student will not
be permitted to leave school unless the parents/guardian are contacted. Students may not call home to report
illness or request parents to pick them up. A temperature of 100.0 degrees or greater, or vomiting symptoms,
requires that the student be sent home. Students should be free from fever, without medication, for at least 24
hours before returning to school. Students with strep throat must be on antibiotics for 24 hours before returning
to school.
Student Injury
If a student is injured during school hours, including an injury that occurs during athletic practice, gym class or
other activity, the student must report the accident to the supervising staff member and must report to the
Nurse's office for evaluation.
Yearly Mandated Screenings:
The New York State Department of Education mandates the following yearly screenings:
 Vision—All new entrants and grades K, 1, 2, 3, 5, 7, and 11
 Hearing—All new entrants and grades K, 1, 3, 5, 7, and 11
 Scoliosis—Girls in grades 5 and 7. Boys in grade 9.
Medication
Medications can be administered by the Nurse under the following guidelines:
• Written permission from BOTH the parent or guardian and physician are required for the school to administer
medication as per New York State Education Law. The Permission for Medication form can be obtained in the
school health office. All medications, including Tylenol, Ibuprofen, cough drops and topical ointments require
permission from both the physician and parents/guardian. These over the counter medications must be
provided by the parents/guardian.
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• The doctor’s order needs to include the name of the student, the name of the medication, doses, route, and
time to be administered during the school day. Medication orders must be renewed every school year.
• An adult must bring the medication to the Health Office in the original container. The container must be
properly labeled with the correct name of student, name of medicine, expiration date, dose, time to be
administered, etc. New York State law states that a child cannot transport medication back and forth to school.
Students in Grades 7-12 may self-carry their inhalers only if specified by their physician.
If your child is taking a medication at home that may impact his or her school performance or wellness, please
notify the Health Office. The Health Office is open from 8:30-3:30 Monday through Friday. Due to liabilities,
the Main Office personnel are not authorized to accept medications. All medications must be given directly to
the nurse.
Physical Education Excuses
A doctor's note is required for a child who must be out of Physical Education (P.E.) class. For a child who has
been excused from P.E. class for an extended period of time, a physician’s note is also required in order for the
student to return to gym classes. For children with limitations to their physical activities, parents should contact
the Health Office for a Modified Physical Education form to be completed by the child’s physician.
Appointments and Early Dismissals
Students who need to leave early must submit a note to their homeroom teacher during AM homeroom (8:00
am) that includes the date, time, reason for dismissal, parent signature and name of person transporting
student, or permission to drive self. If being picked up, the person transporting must follow the “visitors’
guidelines” as stated in this code. Most importantly, a parent or guardian must sign the student out with the
appropriate school personnel. If a student has permission to drive by the Principal, he/she must sign out at the
Main Office. Please remember that the attendance laws apply to students when dismissing early. Students are
not permitted to call home to request an early dismissal.
Student Messages
All arrangements for your child should be made before he/she arrives to school. This includes, but is not limited
to, rides to and from school, car and house key delivery, appointment pick-ups, and meeting places.
Parents/Guardians who need to contact their child during the school day regarding such arrangements or any
other need for communication with their child, must contact the Main Office. The appropriate action will be
taken from there to notify your child. Students are not allowed to use a cell phone or other means of
communication. Using an unauthorized cell phone is in violation of our electronics policy, and will result in a
disciplinary consequence.
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SCHOOL DAY SCHEDULE
The school day consists of a Community meeting, eight 45-minute class periods, and lunch.
8:00

Student dismissal from the cafeteria or gymnasium to homeroom

8:10-8:20

High School- Community meeting; Elementary School – Homeroom

8:20-8:30

High School- Homeroom; Elementary School – Community meeting

8:30-9:15

Period 1

9:15-10:00

Period 2

10:0-10:45

Period 3

10:45-11:30

Period 4; Primary School (Grades 3-5) Lunch/ Recess

11:30-12:15

Period 5; Middle School (Grades 6-8) Lunch/ Recess

12:15-1:00

Period 6; High School (Grades 9-12) Lunch/ Recess

1:00-1:45

Period 7

1:45-2:30

Period 8

2:30-3:15

Period 9

3:15

Return to Homeroom/Dismissal

Guidelines for Visiting
Parents, guardians and grandparents are always welcome. Since security is of utmost importance to us, there
are some important procedures to follow when coming to our school. All visitors (no matter the length of the
visit) must:
SIGN IN: Always sign in with school personnel. Depending on the nature of your visit, you may be assigned a
nametag, which must be worn at all times. Please return the nametag to the Main Office upon signing out.
PICK UP: If you are coming to pick up a child, please sign in and wait by the table in the front hall. We will page
the child to come to the Main Office. This helps us to follow New York State guidelines. If you are sending a
family member or friend to pick up your child, you must send us a note that includes identifying information
(name, address, license number) about the person picking up your child for identification purposes. With your
written permission and the ability to accurately identify the person picking up your child, we will be able to
legally release your son/daughter into the family member/friend’s custody.
END OF DAY: Please remember that the time between 3:15 and 3:30 PM is the most unsettled time of the day
for our students. They are busy packing book bags and cleaning the classroom. Each teacher needs to give the
students undivided attention and cannot take focus off the students to speak with unplanned visitors.
SPEAK TO TEACHER: If you need to speak with a teacher about a problem or concern, make an appointment. You
both deserve the undivided attention that an appointment would allow.
PLAN AHEAD: You are welcome to visit a class. Please make arrangements with the teacher so they can
incorporate you into the teaching. The teacher can:
 Prepare the students; many students have attention difficulty and any change becomes a distraction
unless they have preparation
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Be sure there is a chair for you
Copy materials for you

**Any unauthorized person on school property will be reported to administration. Unauthorized persons will
be asked to leave. The police may be called if the situation warrants. All visitors must abide by the rules
described above. We appreciate your assistance in maintaining a safe learning environment for the Hope Hall
community.
Parent Involvement at School Events
Parents share equal responsibility with teachers, administration, and staff of Hope Hall in modeling appropriate
behavior that is both professional and respectful at all Hope Hall events. Cursing, swearing, violent language or
any other types of outbursts that show disrespect, or lack of self-control, are not allowed by any adult
participating in, or attending, any Hope Hall sponsored activity. Any adult, parent or not, will be asked to leave
if that adult is acting in any way that is not modeling respectful, professional behavior and self-control.
Parent-Teacher Conference Days
During the school year Hope Hall offers opportunities to meet with your child’s teachers via Parent-Teacher
Conference days. Invitations to this day are sent home via the Communication Folder. You can schedule your
timeslot for the meeting(s) at times that best fit your schedule. If you need additional times to meet with the
teachers, or the date/times provided are not an option for your schedule, please contact your child’s homeroom
teacher with this request. Please allow time for planning and scheduling.
When changes occur with your child or in your family, the teachers need to know so they can help your child
with the change and be aware that there may be behavior changes in the classroom. Please feel free to email
the teacher or administration to notify the team of any concerns you have so we can be proactive in supporting
your child throughout his/her day. If you need to speak directly with a teacher, please call the Main Office and
leave your name, number, and a few times when you can be reached. The teacher will call you as soon as his/her
schedule permits. All Hope Hall teachers have email addresses which can be obtained by calling the school.
Electronics Policy
Because of our belief that building healthy, respectful relationships is an essential life skill, we realize that our
students need support and practice in learning how to socialize and communicate appropriately. For this
reason, Hope Hall is an unplugged zone.
What does this mean?
Students will not have access to electronic devices during the school day. The students will be required to turn
in any electronic device (iPod, gaming system, cell phone, etc.) first thing in the morning.
Where will they turn in their electronic devices?
The Elementary students will turn in their devices to the labeled box in the cafeteria.
The High school students will turn in their devices to the labeled box in the gymnasium.
The electronic devices will be stored safely in the Main Office.
When will the devices be returned to the students?
The students will be able to pick up their devices as they leave for the day.
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What if a student is caught with an electronic device during the day?
If a student is caught with an electronic device during the school day, the student will be required to give the
electronic device to administration. The parent/ guardian will be notified and required to pick up the electronic
device. We will not send the electronic device home with the student. Violations to this policy may result in
further disciplinary actions including but not limited to detentions or suspensions.
Technology Acceptable Use Policy
The use of all Hope Hall technology is a privilege, not a right. All Hope Hall computers, software, networks, and
servers are the property of the school, and the school reserves the right to monitor and/ or limit all electronic
activity by students. Students should have no expectation of privacy in their use of school electronic resources.
In order to maintain an environment that is conducive to learning, Hope Hall has instituted the following policies
regarding behavior of its students.
These policies are in effect regardless of whether the behaviors occur on school property or outside of school
per the 2012 Amendments to the Dignity Act and Education Law 11[7]. Hope Hall reserves the right to
investigate any electronic behavior that is believed to negatively impact the learning environment at school,
regardless of where the behavior occurred or originated. All students are to read the policy and must sign a
contract acknowledging that they understand the expectations before they will be allowed to use any
technology resources on campus, such as computers. Hope Hall faculty, staff and administration are responsible
for enforcing the policies, and any policy violations will be reported to the appropriate administrator for
disciplinary action.
The following represent the types of appropriate student use of technology approved at Hope Hall:
 Instructional Use: While in the classroom, students are expected to use electronic devices solely for
educational use. Laptops, computers, software, internet, and other electronic resources, including
assistive technologies are permitted, with the teacher’s permission, and when used for educational
purposes.
 Personal Organization: Use of electronic devices to track or send assignments, record teacher lectures,
and other educational uses are permitted with teacher and administrative permission.
 Collaboration: Students are encouraged to use technology to collaborate with one another and with
teachers on academic work or other projects when appropriate, and with the teacher’s permission.
 Downloading/ Uploading: Students are permitted to download/ upload files pertaining to their
assignments from memory sticks or other devices onto a school computer only with the permission of a
teacher.
Inappropriate Use of Technology
Inappropriate use includes, but is not limited to, the following:
 Cheating and Plagiarism: Representing as one’s own work any materials that were created by another,
whether obtained on the internet or through any other means, constitutes plagiarism and/ or cheating
and is a violation of school policy. Students who violate this policy will be subject to disciplinary action.
 Non-Educational Activity During School Hours: The following are not permitted during class time:
 Internet surfing
 Unauthorized use of personal email accounts
 Participation in chat rooms, message boards, or other sites where social networking is possible
 Talking, text messaging, gaming, or other forms of electronic communication on any electronic
devices
 Shopping for, or purchasing, merchandise on commercial websites
 Other electronic activity without teacher permission
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Illegal or Inappropriate Content: Students are prohibited from accessing, viewing, publishing,
forwarding, exposing, or in any other manner engaging with materials that are vulgar, sexually explicit,
threatening, defamatory, harassing, abusive, or illegal, on any electronic resource – whether it is their
personal property or not – while on the campus of Hope Hall.
Harassment: Any use of electronic technology on or off school grounds, to harass, defame, threaten,
harm, or otherwise offend is prohibited, and will result in disciplinary action.
Misrepresentation: Students are expected to be truthful in any online or electronic interactions (such as
logging in to websites), just as they are in non-electronic interactions. Therefore, students are prohibited
from misrepresenting one’s age, identity, name, school, or other information in order to gain
inappropriate access to a website, network, or other electronic domains.
Copyright: Students are not to download or copy copyrighted material without the owner’s express
permission.
Cell Phones, Music Players, Cameras and Gaming Systems: Student electronics must be turned in each
morning and can be picked up at dismissal time.
Personal Laptops: Personal laptops are permitted when expressly notated on a student’s Individualized
Education Services Plan. Laptops are only to be used for educational purposes. Any activity that is noneducational is prohibited and can result in the confiscation of the laptop for a given period of time as
decided by school administration. Any “qualified” student who wishes to use his or her own laptop at
school must register that laptop with the school’s administration and Special Education Coordinator.
Damage to Property: Students are fully responsible for any electronic device while they are using it.
Damage to any computer, software, or other resource, may become the responsibility of the user if it is
deemed that the user was using it in an inappropriate manner.

Expectations for use of School Network
The following are examples of expectations of inappropriate use of the network and computer systems, which
can hinder the security of it or violate one’s privacy:
 Computer and Network Settings: All Hope Hall computers and network are community property set up
by the school to meet the needs of the entire community, not individuals. The settings on these should
not be altered and no programs or software should be installed on any computer except by the
Technology staff. Unauthorized access to any part of the school network is prohibited.
 Logging In/Out of the Network: When leaving a computer unattended, the user must log off the
network.
 Accounts and Passwords: Students are responsible for maintaining the privacy of their own accounts,
passwords, and files on all computers and servers. Students are NOT, for any reason, to share, borrow,
or otherwise compromise their electronic accounts at any time. Students are NOT to log onto any
network, file, website, or other resource with the identity – including log on names and passwords – of
anyone else.
 File Tampering and Divulging Personal Information: Users may not tamper with files or accounts of other
users and may not divulge personal information about themselves or about other users while
communicating on-line on the network.
 Introduction of Viruses: Users may not intentionally introduce any computer code or program that
hinders the performance or security of the school’s computers and network.
 Laptops: Personal laptops are permitted when expressly notated on a student’s Individualized Education
Services Plan. To safeguard the school’s network, no laptops will be permitted to access the internet or
school network.

23

Special Education
Students who have been identified to receive special education services, either through their home district or
while attending Hope Hall, have an Individualized Education Services Program (IESP). In a public school setting,
students receive an Individualized Education Program (IEP). In a private school, to distinguish the plan from the
document that would be developed if your child were to attend a public school in the district you live in, the
document is called an IESP. This is due to Federal and State requirements regarding Special Education services
for parentally-placed nonpublic school children.
A majority of our students have an Individualized Education Services Program (IESP). This is a document that is
created by a team of teachers, with feedback from families, and monitored by the Committee on Special
Education (CSE). Each IESP must be designed for one student and must truly be an individualized document. The
CSE team includes teachers, parents, school administrators, related services personnel, and students (when
appropriate) who work together to improve educational results for children with disabilities. The IESP details
the student’s recommended program, including any related services, testing modifications, and specialized
equipment that the CSE believes is necessary to “level the playing field” for the student’s progress in the general
education setting. In some cases, it also states the individual goals for that student in the upcoming school year.
These recommendations are based on teacher and parent input called “Present Levels of Educational
Performance” (PLEPs). The IESP is the cornerstone of a quality education for each child with a disability.
If your child enters Hope Hall with an IESP…
 In order to receive special education services, parents must sign the “Request for Special Education
Services” form before June 1st.
o If this form is not signed and returned by June 1 st, the student’s IESP will be inactive for the
upcoming school year.
 New students, who have requested special education services prior to June 1st, will have an intake
meeting to adjust the IESP. These meetings will typically be held in the month of October and November.
 Returning students will have a yearly Annual Review meeting reviewing the IESP. These meetings must
be held within 1 year of the last annual review meeting.
 Services begin within the first week of the school year.
 PLEPs are written by the student’s case manager with feedback from classroom teachers.
 Additional input is provided from the parents and students for the writing of an IESP.
 Re-evaluation meetings are held every 3 years to re-evaluate the student’s needs and determine
eligibility of services.
 Additional meetings or reviews can be scheduled at the request of the participants of the Committee of
Special Education (CSE).
Hope Hall works with Gates-Chili School District and Monroe 2 BOCES for special education support. When a
child who receives special education services enters Hope Hall, the district in which the student lives will transfer
the student’s IESP to Gates-Chili to manage the IESP and hold CSE meetings. Special education and related
services are provided by Monroe 2 BOCES professionals, many of whom work within our building full time.
If you suspect that your child has a disability, and you wish to have your child evaluated to determine if Special
Education services are needed, you must contact the Special Education Coordinator at Hope Hall to request an
evaluation to determine your child’s eligibility for Special Education services.
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504 Plans
Students who have been identified as eligible for a 504 plan, either through their home district or while
attending Hope Hall, must have a current medical diagnosis that impacts the student’s success within the
classroom. A 504 plan is a document that is created based on feedback from teachers, families, and the student
(as appropriate) to provide classroom and testing accommodations to the student. The document is
individualized to the specific needs of the student. At Hope Hall, this document is managed by the Special
Education Coordinator.
If your child enters Hope Hall with a 504 plan…
 New students will have an intake meeting to review and adjust the 504 plan. These meetings will
typically be held within the first 8 weeks of the student start at Hope Hall.
 Returning students will have a yearly Annual Review meeting reviewing the 504 plan. These meetings
align with the Fall Parent Teacher Conference.
 All 504 meetings include one of the student’s classroom teachers and a parent/guardian.
 Input is provided from teachers, parents and students for the writing of the 504 plan.
 Re-evaluation meetings are held every 3 years to re-evaluate the student’s needs and determine
eligibility of a 504 plan.
 Additional meetings or reviews can be scheduled at the request of parents, teachers, or staff.
If you suspect that your child may be eligible for a 504 plan, you must contact the Special Education Coordinator
at Hope Hall to discuss your concerns and request.
Bus Transportation
Hope Hall students are provided transportation by their home school district. Each school district has rules for
student conduct while on the bus. Hope Hall students must follow these rules. Hope Hall works with each district
transportation office and reserves the right to discipline those students who fail to follow the bus rules. Hope
Hall cannot authorize students to ride school buses other than their assigned bus. Families must apply to their
district of residence for transportation by April 1.

Transportation
If for some reason your child will not be taking his/her assigned ride/bus home, and will be getting home via an
alternate bus/ride, the request for this change must be written. For your child’s safety, Hope Hall cannot accept
verbal requests over the phone for changes in transportation. When a need arises for one student to ride home
with another student (either on the bus or in a car) a signed note must be provided to the school FROM BOTH
PARENTAL PARTIES.
Transportation forms are available by contacting the Hope Hall Main Office. Please contact your local school
district transportation office with any questions that you may have. Hope Hall will not release any student during
a school day without an approved parent or guardian signing out their child from the Main Office. This requires
the parent/guardian to enter the building, report to the Main Office, sign the log, and have the child paged to
report to the Main Office.
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Chapter 3 – Academic Expectations
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Homework
At Hope Hall, we see homework as absolutely essential for long-term, ongoing retention and application of
learned skills and concepts. Homework is given at an independent level so that students can practice skills and
content learned in class.
We realize that prior to coming to Hope Hall, many students experienced great stress and frustration in trying
to complete homework. Many times, home became like a “battleground” where parents and children
struggled with homework.
Parents should be involved in homework in the following ways:












Provide a quiet space and regular time for homework to be done
Ask to see your child’s agenda. Do not ask if he/she has homework; look at what’s written in the
agenda. All assignments will be initialed by teachers. Compare the assignments in the gold homework
folder to the agenda to know what has been done and what is left to complete.
Insist that the 4-Step Study Method © be used. Become involved in Step 4 (see explanation of this
method listed below)
Do not try to teach your child how to do his/her homework. If your child does not understand an
assignment, go over the directions. If your child still doesn’t know how to do the assignment, write a
note to the teacher. This will alert your child’s teacher to the fact that there is a problem with content
mastery. Perhaps your child was demonstrating initial independence, but needs more support before
he/she is completely independent.
Minimize distractions for your child.
If your child cannot complete homework for a legitimate reason, send a note to his/her teacher.
Homework in grades 3-5 should never take more than 40 minutes.
Homework in grades 6 and 7 should never take more than 60 minutes.
Homework in grades 8 – 12 should never take more than 1½ hours. This homework should be a
combination of study and written homework. The emphasis is placed on preparing the students to
transition into other schools, college or the workplace where demands will increase and require more
personal responsibility.

4-Step Study Method
Study skill development means reinforcing, mastering and transferring information. The study skill method used
at Hope Hall is the 4-Step Study Method. This method utilizes many of the senses in order to maximize
understanding and long-term retention of information.
All study homework must be done using the 4-Step Study Method as follows:
Step 1
Look at the note and say the note, or spelling word, or math fact, etc. out loud.
Step 2

Look at the note and read it silently.

Step 3

Say it out loud with your eyes closed. If step 3 cannot be done, go back and do steps 1 and 2 over.

Step 4

Write or recite the note, spelling word, math fact, etc.
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Parents should “hear” their child recite the notes after they are sure the first three steps have been
done. Parents should take the child’s notes and ask questions that begin with “who, what, when, where,
why,” or “how.” If the child is studying spelling or vocabulary words, “hear” them after every 5 words.
Do not ask “trick” questions to try to “stump” your child as this is a frustration. The purpose of study
assignments is to get information into their memory bank. Teachers will expand the information later.
Homework Resources
Academic Development/Study Hall is available for grades 3 – 12 depending on the schedule. During this time
teachers will compare the students’ agendas to their homework folders to ensure work completion and
promote studying during the school day. Students will complete all current, and any past due, assignments
under the guidance of a teacher. Teachers will write a note and initial in the students’ agendas if the work has
been fully completed. Students who do not comply with the teacher’s request for work completion will be
subject to disciplinary action. Students who are caught up with all work will be encouraged to read a book, a
newspaper or magazine to promote literacy.
Late Assignment Policy
To help develop a sense of responsibility within students, and to form habits that will prepare them for college
and career, it is expected that homework will be completed and handed in on time, students must complete
the assignments (needed for practice and reinforcement) and may hand them in late. However, the equivalent
of 10% of the value of the assignment will be deducted for each day it is late. If a student is missing
assignments because of an absence, the student will have the same number of days to turn in an assignment
before the assignment is late. Assignments will be accepted until the end of the curriculum unit. After the unit
has ended, all missing assignments will receive a permanent zero in the grade book.
Quarterly Report Cards
Report cards are legal documents that are distributed 4 times each year, at the end of each quarter.
Please check the calendar for the report card dates for this year. The final report card of the year will be mailed
home in July. The number grade given is the average of all your child’s quiz grades, daily class work, projects,
and homework for each quarter.
Any grade lower than 80% should be an indication to you that something is wrong and needs to be
changed. During class instruction, if a student has not achieved at least an 80% level of mastery of the new
material being taught, the teacher utilizes instructional correctives to help the student. Any grade of less than
80% is an indication that communication with your child’s school team should occur immediately.
If you notice, via school communication, that your child has not completed an assignment, or has not taken a
quiz, please contact the teacher for clarification. Each student who fails a quiz or misses an assignment, not due
to illegal absences, will be given the opportunity to make up the work, learn the material and improve his/her
grade. Students who are missing work due to illegal absences are subject to the Late Assignment Policy (see
policy above).
Parents may request copies of their child’s report card from the Main Office at any time.
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New York State Testing
Depending on diploma pathways, some students in grades ten and eleven take Regents examinations. Watch
the school calendar and newsletter for specific dates.
As a private school, and due to the negative impact that the Common Core testing has had on our student
population, Hope Hall does not participate Common Core testing for grades 3-8.
Graduation Requirements
To graduate from Hope Hall, each student must earn 24 credits by the end of Senior year. Those credits work
out as follows:










English: 4 credits
Social Studies: 4 credits
Mathematics: 4 credits
Science: 3 credits
CDOS (Career Development, Occupational Studies, Technology): 5.5 credits
Foreign Language: 1 credit
Art: 1 credit
Physical Education: 2 credits
Health: .5 credit

Upon completion of classes, the corresponding credit will be awarded. Students have the opportunity to earn
either a Regents Diploma or a Local Diploma.
Community Service
Every high school student is required to complete community service before a diploma can be received from
Hope Hall. It is required that each student completes 10 hours of community service per year, so that the
required 40 hours is achieved by June 1 of his/her Senior year to earn his/her diploma. For ideas on where to
earn community service hours, look at places in your neighborhood such as recreation centers, churches and
businesses, or talk with Hope Hall’s College and Career Transition Coordinator. Students who accumulate more
than 100 hours of Community Service will be recognized and awarded at his/her Senior Graduation Ceremony
for his/her dedication to others.
st

Policy for Students Desiring a Diploma
As a private school, Hope Hall reserves the right to award both Regents diplomas and Local diplomas. Every
student is given intensive help and remediation to master the curriculum, achieve State standards, and pass
Regents or Graduation Competency Exams (GCE). Students passing the required Regents tests, and meeting all
requirements for graduation, are awarded Regents diplomas. Students who meet all requirements for
graduation and pass Graduation Competency Exams (GCEs), are awarded Local Diplomas. In the event that a
student has an IESP, but is unable to master course content without modifications, and is unable to pass the
Regents or the Graduation Competency Exams (GCEs), with the consent of parents and administration, the
student could be eligible for a Certificate of Program Completion and return to his/her District of Residence to
remain in school until they have earned a diploma or reached the age of 21.
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Any student who takes a Regents or GCE and fails, is required to do one of the following two actions:
 Attend summer remediation classes at Hope Hall during which time each student will receive intensive
review and remediation to help the student prepare to re-take the exam(s) in August. There is no fee
for this.
 Receive a minimum of 30 hours of outside tutorial help by a certified teacher. These hours must be
verified. Hope Hall must be allowed to contact the tutor to monitor progress and to verify
attendance. The full 30 hours must be completed before the student will be allowed to take the exam
in August or January. Hope Hall is not responsible for any fees attached to outside tutoring.
Work Permits
A student between the ages of 14 - 17 years of age must obtain working papers to accept employment. The law
also has certain requirements regarding the type of work a minor may do, the hours, and conditions under which
he/she may work. Applications can be obtained in the Transition Coordinator’s Office.
Transition Preparation
Hope Hall offers a multitude of opportunities for students to prepare for life after graduation. Aside from taking
part in CDOS classes such as Career & Financial Management, College & Career Prep, and Technology for the
Workplace and Life, the school offers the following activities that students are strongly encouraged to
participate in:
 Field trips to colleges, local businesses, and other education centers
 Exploring programs with Rochester area companies to learn skills in specific fields
 College representative visits to Hope Hall
 Connection with ACCES-VR, an adult program to help people with disabilities find jobs
 Mock interview days
 Presentations on vocational programs
 Job Shadows opportunities before graduation
 Create and update an alumni database
 Access for students to obtain a working permit and/or learner’s driving permit
Hope Hall also gives students access to a College and Career Transition Coordinator to work with them to
develop resumes, search for jobs, look at colleges, fill out applications and generally help students determine a
path for after graduation. It is recommended that each student meet with the Transition Coordinator regularly
to work on his/her goals for the future.
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Chapter 4 – Behavior Expectations
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Professionalism
Hope Hall expects its students to behave in a professional manner with respect for the community. Students
have a choice in their behaviors knowing that their choices have consequences (positive or negative). The goal
is for the students to be able to self-monitor their behaviors and learn from them. School staff will utilize
disciplinary action only when necessary to support the students’ need for structure.
Arrival
Students are not permitted to enter the building before 7:30am. Students who arrive at school between 7:30am
and 8:00am are to report directly to the Cafeteria or Gymnasium (depending on grade level). Students are not
allowed to loiter in the hallways at any time. Students will only be allowed to leave their designated area if they
have a pre-signed pass from a teacher. Students will be released to go to their homeroom at 8:00am.
Dismissal
Dismissal begins at 3:15. If you pick your child up before 3:15, you must buzz the door and sign them out. If you
are picking up your child at 3:15, please pull into the parent pick-up loop and a staff member will bring your
child out to your vehicle. Students must leave campus by 4:00 pm unless they are participating in an after school
activity. All students must be picked up from after school activities on time.
Counseling Department
Vision:
The Counseling Department supports Hope Hall’s philosophy that “given enough time and the right learning
environment all children can learn well,” through its comprehensive programming. The programming
promotes academic and social-emotional growth for all students while maintaining strong foundations in
equity, inclusivity, diversity, and individuality. Our Counselors are Licensed Masters of Social Work (LMSW)
and are committed to working collaboratively with students, parents/families, key school personnel and
community resources to provide individualized support and interventions for all students. It is the goal that
through participation in the counseling programming, students will feel supported, validated, empowered and
a greater sense of competency to live a successful life both within the school community and as a global
citizen.
Our Beliefs:









All students have the right to be heard and treated with respect.
All students have value and we preserve dignity and promote the growth and success of all students
without bias to cultural, religious, socioeconomic, gender, sexual orientation, special needs, or
academic differences.
All students can learn.
All students deserve an advocate.
All students can benefit from a strong home/school/community partnership.
All students have the right to be served by a school counselor within a comprehensive school
counseling program.
Nurturing all students' social and emotional well-being will encourage academic and future success.
Adherence to professional and ethical standards are essential to the success of students as well as the
overall counseling program (ASCA, NASW, and Hope Hall professional standards).
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Role of the Counselors:










Advocate for students' social-emotional and academic success.
Provide individual and group counseling to students in an effort to foster the development of socialemotional and academic skills.
Support in the development and implementation of character education through classroom lessons
and school-wide curriculum.
Work collaboratively with teachers to determine effective behavioral strategies for student success in
the classroom.
Support school administrators to identify and resolve student issues and potential needs.
Partner with community service providers to ensure student success.
Facilitate educational workshops to faculty and staff.
Provide workshop and training opportunities for parents and families that can share strategies and
resources to support themselves and their children.
And much more!!

Multi-Tiered System Support
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How to Access Counselors:
If you have concerns, questions or would like to request counseling support/intervention for your child, you
may email or call! Our Counselors contact information is below (as well as on our website).
Contact Information:

Michelle Butler

Kara Eaker

Counselor for grades 3-7

Counselor for grades 8-12

Michelle.butler@hopehall.org Kara.eaker@hopehall.org
585-426-0210 ext. 115

585-426-0210 ext. 114
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Food & Drink
Please help us support your child with healthy eating opportunities. Only water is allowed in classrooms
throughout the day. In the cafeteria we encourage the students to drink milk, water, or other low in sugar
options. Also, for safety purposes, no glass containers are permitted in the cafeteria.
Gum Chewing
Gum chewing is not permitted at any time before, during, or after school in Hope Hall for health and safety
reasons. Failure to abide by this rule will result in the student being eligible for disciplinary action.
Recess
Hope Hall has outdoor recess every day for grades 3-12, weather permitting. Please send your child with the
appropriate clothing needed (winter-boots, hat, gloves, jacket, snow pants; fall/spring-jacket) so they are able
to enjoy recess. Make sure all clothing and outerwear items are labeled with your child’s name. This is important
because if an item is lost, it may be returned to your child when found. On days when it is raining or the
temperature is below 25 degrees, recess will take place within the school.
Recess & Playground Rules
Participating in recess is a privilege that is earned throughout the school year. We want our students to have
opportunities to socialize, be physically active, be imaginative and creative, and enjoy a time and space free of
academic pressures and stress, all of which can come from being involved in recess. To ensure the safety and
enjoyment of all at recess, students are expected to:
 Stay within the designated playground or area where teachers are monitoring
 Respect others, take turns, share and allow others to play
 Keep a safe distance from playground equipment while it is being used by others
 Refrain from throwing snowballs or other objects (sticks, stones, dirt, rocks, woodchips, etc.)
 Stay away from icy areas
 Refrain from using foul language, offensive names, or put-downs
 Keep hands and feet to themselves
One’s failure to follow the playground rules and expectations can result in disciplinary action and/or the loss of
playground privileges.
Student Conduct in the Hallway
For the safety of all, students in Hope Hall hallways are expected to:
1. Remain quiet and walk while in the hall
2. Keep their eyes forward
3. Hands and feet are to be kept to themselves
4. Maintain personal space
Passes
Students are required to carry teacher-written passes when not in their assigned location. Any student who
leaves a class, for any reason, must have a pass from the teacher. Dishonest use of passes, including imitating,
changing, or using an expired pass is considered to be a serious offense requiring disciplinary action.
Cafeteria Behavior Expectations
To make lunch time a relaxing, enjoyable time for everyone at school, the staff asks that all students:
1. Act professionally and respectfully towards peers and staff
2. Stand in the lunch line quietly
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3. Talk in quiet, conversational voice
4. Eat food in an acceptable manner
5. Keep hands and feet to themselves
6. Clean up area after eating
7. Keep uneaten food on trays and empty trays carefully
8. Do not share food with peers due to food allergies
9. Remain seated until dismissed by the staff
10.Be silent when lights are out in order to receive instructions
Conduct at School Assemblies
1. The students will sit and remain seated during the assembly. If a student needs to leave, he/she will do so
only with permission from an adult within a close proximity to the student. Students will sit in assigned areas,
and remain seated during assemblies.
2. Students will utilize active listening while watching a performance or speaker(s). Active listening means
watching and listening politely to the performance and speakers, not fooling with their friends or talking to
others.
3. The students will engage in actions showing positive appreciation which entails clapping after a performance
or speaker is done or at appropriate times during the presentation. Whistling, cheering, screaming, feet
stomping, booing or other noise making are not appropriate ways to show appreciation at an assembly.
4. When the assembly is complete, the students will follow the directions for assembly dismissal and leave in a
respectful and professional way.
After Hours School Functions
After hours school functions are an important part of school social life. Chaperones and teachers act on behalf
of the Hope Hall Administration. Students are expected to behave respectfully and follow all directions given by
chaperones.
Attire at After Hours School Functions
Attire must be professional. Students are expected to follow the same dress expectations that they would follow
during a school dress down day.
Dancing Guidelines
Inappropriate or lewd dancing will result in a student being asked to leave the dance. Such dancing will make a
student eligible for disciplinary action.
Guests






Students must obtain a guest pass for any after-hours function when applicable.
Hope Hall students are responsible for their guest’s behavior.
Guests must show a valid photo ID upon entry upon request.
Guests must follow rules and policies of conduct expected of all Hope Hall students.
Hope Hall reserves the right to refuse entry to any guest.

Extracurricular Activities
Hope Hall does not discriminate or deny students in any membership or participation in clubs, sports or any
other extracurricular activity on the basis of race, color, religion (creed), gender, gender expression, age, weight,
national origin, disability, marital status, or sexual orientation. Hope Hall’s philosophy is that each Hope Hall
student is eligible to participate in everything regardless of skill ability, or any of the above mentioned features.
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The Hope Hall School Extracurricular Program is designed to promote the educational, physical, emotional, and
social well-being of students by providing an adult supervised environment with opportunities for exercise and
other extracurricular activities. For up to two hours after the completion of the school day, students enrolled
in the program are able to participate in various school-provided activities. Faculty and staff oversee the
activities and supervise students. Parent volunteers are encouraged to assist with these programs. Information
on the various activities is presented at Back-To-School Night, in your child’s Communication folder, in the
monthly Newsletters, or can be obtained by calling the Main office.
In order to participate in any after school activities, students must be in school on time and in attendance for
the entire school day. A student who has a pre-scheduled medical appointment may be absent for the time of
that appointment with a note from the doctor's office indicating the time that the appointment ended to verify
that the student was only gone for the acceptable amount of time to cover the visit with the doctor. Students
who do not return to school from an appointment are not eligible to participate in any after school activities on
that day.
Intramural Sports Program
The intramural sports program is an extension of our Physical Education program. Each activity is structured to
give our students an opportunity for physical activity. Intramural sports program objectives include:
understanding the importance of personal fitness, teamwork, sportsmanship, and giving your best effort.
Intramural sports activities include: Soccer, Volleyball, Badminton, Basketball, Broomball, Gaga Ball, and Run
Club.
Athletic Facilities
The soccer field, outdoor basketball court, and gymnasium are places for physical activity and utilized to
enhance the overall athletic experience. It is the expectation that the athletic facilities are treated with respect
and are left clean and in good condition. Hope Hall is not responsible for student belongings. Athletes should
label belongings with his/her name and are encouraged to leave valuables at home.
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Chapter 5 – Code of Conduct &
Intervention Responses
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Code of Conduct and Discipline Policy
Hope Hall helps each student to understand that s/he is an important member of a Community of learners. As
such, each person is responsible to and for the learning of all members of the Community.
Hope Hall has 4 basic rules that are the foundation of all student behaviors. These rules are:
1. Everyone has the right to learn.
2. Everyone has the right to be heard.
3. Everyone has the right to be respected.
4. Everyone gets what they need.
All classroom, hallway, extracurricular procedures, and expectations flow from these 4 rules. Hope Hall defines
violence as anything that harms, or threatens to harm, a person’s body, feelings, or possessions.
Using this definition, teasing, bullying, harassment, name-calling, and gossip of any kind – verbal or by utilizing
texting or social media – is considered to be an act of violence. Violence of any kind is not tolerated at Hope
Hall.
All of the information contained on the following pages is designed to help students develop non-violent,
respectful ways of acting within and outside of school. It is our hope that these skills will help our students to
become non-violent, respectful members of our community at-large as they take their place in our society.
Hope Hall utilizes Restorative Justice practices to empower students to resolve conflicts on their own and in
small groups with the guidance of an adult. The concept is to bring students together in peer-mediated small
groups to talk, ask questions, and air their grievances. The hope is that students will learn the skills necessary
for conflict resolution and see how their actions or the actions of others affect those with whom they interact.
All of us at Hope Hall try to help students develop good behavior and problem solving skills through the use of
positive reinforcement. Our students have often been exposed to harsh treatment and lack of
understanding. Our approach is to use praise, respect, and kindness to help our students develop positive ways
of acting towards others.
Students are taught that they all have choices as to how to respond in almost every situation. Good choices
yield good results. Bad choices result in consequences that are designed to help change behavior.
The following policies regarding student behavior, conduct, and discipline flow from our belief that every
student is an important, highly valued member of our community.
Violence Prevention Policy
Hope Hall believes all students and faculty should be treated with dignity and respect. As a part of the Dignity
for All Students Act, Education Law, Article 2, Hope Hall aims to create a community that is free of violence. A
violence-free community creates a school environment that promotes a sense of safety and encourages learning
and growth. It is the policy of the school to stop any behavior that might be, or is, violent towards
others. Consequences for violence may include, but are not limited to in-school suspension, out-of-school
suspension, or expulsion from the school. Further consequences may involve outside government agencies and
local authorities if needed. The Board of Trustees, administration, teachers, staff, and students work together
to create a safe and supportive environment. The administration, teachers, staff, and students strive to respect
the rights of all members of the school community.
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Harassment
Definition - Harassment is words or actions which hurt or embarrass another person and can be discriminatory
towards others.
Harassment includes:
 Touching and/or talking to or about someone in an unwanted way
 Causing someone to feel hurt or offended
 Making it difficult for someone to do their work
 Repeatedly teasing or “kidding around” that is hurtful to one’s feelings
 Speaking or behaving violently
Harassment may include:
 Verbal abuse, including demands, threats, or repeatedly spreading rumors
 Interference with another person’s learning.
 Offensive pictures, photos, illustrations, messages or notes.
 Cornering a person, pulling clothes
Gossip
Definition – Gossip is any conversation or communication about a person, (or group of people) who is/are not
present.
Gossip includes:
 Verbal conversation about another person or group of people
 Written notes about another person or group of people
 Electronic conversation or communication about a person or group of people
Bullying
Definition - Bullying is unwanted violent behavior that is intentional and involves a misuse of power. There are
four types of bullying; physical, verbal, social/relational, and cyber.
 Physical- hurting someone’s body or possessions:
 Hitting/kicking/punching/pinching
 Poking
 Spitting
 Tripping
 Taking/breaking/damaging a person’s belongings
 Verbal-saying or writing mean or hurtful things:
 Name calling
 Teasing
 Inappropriate sexual comments
 Taunting
 Threatening to cause harm (threats)
 Intimidation
 Social/relational - hurting or destroying someone’s reputation, status, or relationships:
 Leaving someone out on purpose (rejection or isolation)
 Telling others not to be friends with someone
 Rumors
 Gossip
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Embarrassing someone in public
Cyber-bullying done through the use of electronics and technology:
 Sending or posting hurtful, embarrassing, threatening or harassing information (texts, emails,
social media, videos, pictures, etc.)

The students and faculty at Hope Hall are held to high standards in order to keep the school community free of
violence. The violence prevention policy put in place by Hope Hall gives clear guidelines as to what will not be
acceptable behavior by students. Any students who encounter bullying, harassment, or other forms of violence
are encouraged to speak with an administrator or counselor to address the situation immediately.
PINS Petitions:
Persons in Need of Supervision, or PINS, is a term used to describe a youth that is under the age of 18 who:
 Does not attend school, is consistently truant and/or is not meeting school attendance requirements
 Engages in conduct that is ungovernable and/or habitually disobedient at home
 Engages in patterns of behavioral issues with curfew, running away, drug and alcohol use and/or physical
violence against parents
 Is beyond the control of a parent or guardian
 Requires supervision or treatment
Hope Hall reserves the right to file a PINS petition with the Family Access and Connection Team (FACT) and
Family Court on any student who shows that he or she requires supervision beyond what the parent/guardian
is able to supply based on any of the above actions.
Referral to Law Enforcement and Judicial Authorities:
Under applicable law and regulations, Hope Hall has the responsibility to report a crime committed by a student
to appropriate authorities. If such a case were to occur, school staff will ensure that copies of needed records
pertaining to the student are submitted for consideration to the authorities to whom the crime is reported,
under the guidelines that are put in place by the Family Educational Rights and Privacy Act (FERPA).
Substance Abuse Policy
Hope Hall students are expected to uphold positive values and be role models for the community. The academic,
social, and emotional well-being of students is threatened by the use of alcohol and/or drugs. If a student is
struggling with alcohol/drug abuse, Hope Hall will assist the student in educational programming, by mandating
counseling, drug testing, other services needed. The student may also be eligible for disciplinary action as
provided by the school. Successful prevention and intervention can only be effective with the understanding
and cooperation of all parties involved, that is the students, faculty, staff, moderators, and parents. Specific
curriculum content is focused towards teaching students the physical dangers of substance abuse.
The use of tobacco, alcohol, vapes, and other drugs can prevent the development of a healthy body and mind.
Prohibited conduct is the use, possession or sale of tobacco, alcohol, and other drugs. Hope Hall does not allow
the possession/distribution of instruments or materials intended for the use of illegal drugs. The use of any of
these products is prohibited on the Hope Hall campus and at Hope Hall events. Any student who comes to school
or to a school event under the influence of alcohol or drugs is to be considered in violation of this policy.
Hope Hall reserves the right to search its property, including student lockers or any item in the student locker,
as well cars in the parking lot, property of persons, or a person’s body on the Hope Hall campus or at a school
related event, if there is a suspicion of vape, tobacco, alcohol, or drug possession. Hope Hall also reserves the
right to require that students be tested and evaluated for alcohol or drug use if there is cause to believe that
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the student is using alcohol or drugs. Students will follow all recommendations made as a result of an evaluation
and provide proof that they are following said recommendations. The recommendations made in this policy are
to be considered rehabilitation steps. Hope Hall has the right to contact law enforcement at any time and must
do so as mandated reporters. Hope Hall may implement any of the following consequences that it deems worthy
at any level of discipline. Students who do not follow this policy may be expelled from Hope Hall.
Search by School Personnel
To maintain the safety of all members of our Hope Hall Community searches may be conducted by school
Administrators if it is believed that a student possesses illegal or dangerous items, or is harboring something
that is in serious violation of a school rule and could bring harm to him/herself or another person in the school
community. The scope of searches includes, but is not limited to, the student’s locker, person, car or personal
belongings. When conducting a search Administration is not required to receive consent from the student or
the parent. Law enforcement and parents will be notified if the search concludes illegal activity. Administration
will be in charge of maintaining the illegal or dangerous item resulting from the search until the item can be
given to law enforcement. All searches are documented by the School Administration.
Substance Abuse Referral Process:
If a student admits to using illegal substances to any faculty, staff or peer, the following order of events will
occur:
1. The student will be referred to the Nurse for any immediate health concerns
2. The student’s family will be called to come to school immediately
3. The student will meet with the Counselor and Administration to discuss the issue
4. The family, student, Counselor and Administration will discuss the issue and create a
rehabilitation contract for continuation of enrollment at Hope Hall that includes, but is not
limited to:
A. Regularly scheduled meetings with the Counselor
B. Referrals to community resources for recovery programs
C. Full cooperation with the School Counselor and recovery program Counselor
D. Signing of a “Release of Information” form so the school can communicate freely
with the recovery agency and the recovery agency can communicate freely with the
school
E. Abstaining from future use of the illegal substance as documented by regularly
scheduled testing that is provided to the school
F. Consequences which include, but are not limited to, expulsion
G. Suspension from any after school activities, including sports teams, until progress
in the recovery has been demonstrated
H. Ongoing family/student meetings to discuss progress
I. If a student experiences a relapse and uses illegal substances after a full recovery
was made, additional consequences will occur which may include expulsion
The student will remain a member of the Hope Hall Community upon successful completion of the rehabilitation
contract.
If a student is suspected of being under the influence, having illegal substances on them or in their locker, selling
or distributing illegal substances or is associated paraphernalia, the student will receive:
1. Out-of-school suspension or in-school suspension until testing can confirm or deny the suspected
drug use
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2.
3.
4.
5.

Suspension of any after school activities including, but not limited to, sports
The illegal substance will be confiscated by School Administration
Administration will decide if law enforcement should be called
The same order of events as listed above in #4 A-I will occur

If a visitor to Hope Hall is suspected of being under the influence of, in possession of, selling or distributing an
illegal substance and/or alcohol to students:
1. Law enforcement officials will be notified immediately
2. If the visitor is a guest of a Hope Hall student, the Hope Hall student will be held accountable and may
receive the same consequences as listed above in #4 A – I
If a Hope Hall student is involved in an incident off school property in which he/she is using, distributing or
selling a controlled substance or alcohol:
A. As deemed appropriate, law enforcement officials shall be notified
B. Upon review of the incident, Hope Hall may impose disciplinary consequences. Consequences may
include, but are not limited to, #4 A – I as listed above
Crisis Intervention
In the event of an escalation of a student’s behavior, crisis intervention procedures will take place. It is Hope
Hall’s goal to de-escalate a situation in such a way that empowers and encourages the student to use various
coping and self-regulation techniques. Situations may arise in which a student is not responding to calm, verbal
redirections, thus, reasonable physical force may be put into place to:
 Protect oneself, another student, teacher or any person from physical assault or injury
 Protect the school property or property of another person
 Remove a student whose behavior is not allowing other students to focus or work in a manner that
coincides with school expectations
 The safety of all students and faculty is a primary concern at Hope Hall. If at any time a situation becomes
so severe that we are unable to de-escalate and maintain the safety of all, shelter in place will be called
and local authorities will be contacted.
Student Conduct
Hope Hall is devoted to providing students with a safe and structured place to learn. Student behavior is
important in providing such a place for all of the students. Students will be subject to disciplinary action by
teachers or administrators if they engage in any of the behavior listed below. The extent of disciplinary action
will be determined by the level of severity of the misbehavior and whether or not this misbehavior is repetitive
may, under some conditions, lead to suspension or even expulsion from school.
Students may not:
 Engage in any form of academic misconduct
 Engage in conduct that is disorderly or disruptive
 Engage in conduct that is insubordinate
 Engage in any conduct that endangers the safety, morals, health or welfare of others
 Engage in conduct that is violent
1. Academic Misconduct
Examples of academic misconduct include, but are not limited to:
 Plagiarism
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Cheating
Copying
Altering records
Intentionally assisting another student in any of the above actions

2. Conduct that is Disorderly or Disruptive
Examples of disorderly conduct include, but are not limited to:
 Running/disorderly behaviors in hallways
 Making unreasonable noise
 Using language or gestures that are profane, lewd, vulgar or abusive
 Engaging in behavior, on or off-campus, which disrupts the normal operation of the school community
including those acts as defined in the New York State Penal Law on Disorderly Conduct
 Engaging in computer/electronic communications misuse, including but not limited to any unauthorized
use of computers, software, or internet account(s) accessing inappropriate websites; or any other
violation of the school’s acceptable use policy (See Electronics Policy)
 Using/carrying cell phones, radios, pagers, video recording devices, MP3 players, or other
telecommunications, electronic or imaging devices during the instructional day except in such areas or
at times specifically authorized by the Administration or classroom teacher for educational
purposes (See Electronics Policy)
 Illegal use of, or disruption by a cell phone or electronic device is prohibited during any examinations
 Engaging in inappropriate displays of affection or sexual activity
 Initiating a report warning of fire or other catastrophe without valid cause, misuse of 911 or discharging
a fire extinguisher/alarm
 Obstructing vehicular or pedestrian traffic, as well as failure to safely operate vehicle (See Driving Policy)
3. Conduct that is Insubordinate
Examples of insubordinate conduct include, but are not limited to:
 Failing to comply with the reasonable directions of teachers, school administrators or other school
employees in charge of students or otherwise demonstrating disrespect
 Failure or unwillingness by students and other individuals to identify themselves to school personnel
when requested to do so
 Missing from classes or leaving the school campus, without permission
4. Conduct that Endangers the Safety, Morals, Health or Welfare of Others
Examples of such conduct include, but are not limited to:
 Harassment, which includes any action or a persistent, pervasive pattern of actions or statement (verbal,
written, electronic or graphic) directed at an identifiable individual or group which are intended to be or
which a reasonable person would perceive as ridiculing or demeaning.
Harassment may include, but is not limited to:
 Cyberbullying
 Threatening, hazing, and harassing students or school personnel over the phone or internet
 Using electronic media to convey threats, derogatory comments or post pornographic pictures
of students or school personnel
 Sexual Harassment, all unwelcome behavior of a sexual nature which may impose a requirement of
sexual cooperation, or which may have the purpose or effect of creating an intimidating, hostile, or
offensive learning environment. Sexual harassment may include, but is not limited to, the following:
 Verbal harassment or abuse
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Pressure for sexual activity
Repeated remarks to a person, with sexual or demeaning implications
Unwelcome touching, leering, flirtations or propositions
Graphic verbal comments or intrusive sexual conversation or questioning
Sexual jokes, stories, drawings, pictures or gestures
Spreading sexual rumors
“Sexting;” taking, sending or receiving sexually explicit videos, pictures or auditory recordings
Defamation, which includes making false or unprivileged statements or representations about an
individual or identifiable group of individuals that harm the reputation of the person or the identifiable
group by demeaning them. This can include posting or publishing video, audio recordings or pictures
(written material, cell phones, Internet, YouTube, Facebook, or other social networking or blogging sites,
etc.)
Gossip which includes any conversation about a person who is not present at the time the conversation
is taking place (this can include verbal, electronic or any form of social media).
Intimidation, which includes engaging in actions or statements that put an individual in fear of bodily
harm
Hazing, which includes any intentional or reckless act directed against another for the purpose of
initiation into, affiliating with or maintaining membership in any school sponsored activity, organization,
club or team
Bullying behaviors that berate or intimidate another student(s):
 Using threats, insults and/or gestures
 Cyberbullying: the use of electronic communication to bully a person, typically by sending
messages of an intimidating or threatening nature when such use interferes with the operation
of the school; or infringes upon the general health, safety and welfare of students and/or
employees
Misrepresenting one’s self to school personnel by lying, forging signatures or giving false identification
Stealing the property of other students, school personnel or any other person lawfully on school
property or attending a school function
Discrimination, which could include the use of age, race, color, weight, national origin, ethnic group,
religion, religious practice, gender (including gender identity and expression), sexual orientation, sex
and/or disability as a basis for treating another in a negative manner
Using vulgar or abusive language, cursing or swearing
Selling, using, sharing or possessing obscene material
Possessing, consuming, selling, distributing or exchanging alcoholic beverages or illegal substances, or
being under the influence of either. “Illegal substances” include, but are not limited to, nicotine,
inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, drug paraphernalia, lookalike/synthetic drugs, and any substances commonly referred to as “designer drugs”
 Inappropriately using or sharing prescription and over-the-counter drugs
 Smoking a cigarette, cigar, pipe, or using chewing or smokeless tobacco
 Using vapes/electronic cigarettes or other such devices
Indecent exposure, that is, exposure to sight of the private parts of the body in a lewd or indecent
manner
Encouraging others to fight as well as failing to follow directives to disperse in the event of a fight
Carrying backpacks, book bags, rope bags and/or extra-large purses. These items need to be kept in
lockers or designated areas during the instructional day unless authorized by the Administration
Gambling
Possession of a laser pointer
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5. Conduct that is Violent
Examples of violent conduct include but are not limited to the acts summarized below:
 Possessing a weapon
 Authorized law enforcement officials are the only persons permitted to have a weapon in their
possession while on school property or at a school function.
 Displaying what appears to be a weapon
 Threatening to use any weapon
 Committing an act of violence (such as hitting, kicking, punching, or scratching) upon a teacher,
administrator, other school employee, another student or any other person lawfully on school property
or attempting to do so
 Intentionally damaging or destroying the personal property of a student, teacher, administrator, other
school employee or any person lawfully on school property, including graffiti or arson
 Intentionally damaging or destroying school property
 Displaying signs of gang affiliation or engaging in gang-related behaviors that increase the level of conflict
or violent behavior
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LEVEL
1

LEVEL
2
LEVEL
3

LEVEL
4

LEVELS OF INTERVENTIONS AND RESPONSES
Examples of Educator Interventions and Responses
These interventions support the teaching of appropriate alternative behaviors so that the students are able to
remain in the classroom. Teachers should use these interventions based on individual student needs.
Calm/ neutral tone
Private conference with student
Classroom behavior assessment
Provide class job/ errand
Classroom behavior plan
Provide reassurance
Classroom reward system
Proximity
Conflict resolution
Referral to Counselor
Consider cognitive abilities
Referral to Special Education team
Contact parent via telephone, e-mail or text
Relationship restoration
Coping skill development
Relaxation techniques
Daily progress reports on behavior
Reminders and redirection
Discipline reflection
Removal from class
Establish relationships with the students
Restitution
Focus meeting with team
Seat change
Give choices
Self-discipline
In-class time out
Self-monitoring
Loss of privilege
Sensory tools
Mentoring
Social Stories
Modify/ accommodate
Structured walk
Organizational system/strategies
Student recites behavior expectations
Parent or guardian notification
Verbal correction
Peer tutoring
Warning
Planned ignoring
Written reflection or apology
Positive reinforcement
Examples of Administrative Interventions and Responses
These interventions will utilize the Administration of the school to stress to the students the seriousness of the
issue. Administrators use the interventions listed above as well as the additional layers of intervention listed below.
Detention
Loss of Dress Down Privilege
Loss of privilege
Restorative Justice
Examples of Suspension and Referral Responses
These interventions will utilize a short-term removal from the classroom setting due to the seriousness of the
behavior.
Attendance Improvement Plan
Out-of-school suspension
Behavior Chart
Parent or guardian conference
Change in schedule/ class
Public apology
Co-curricular eligibility
Referral to Committee on Special Education
Collaboration with outside specialists
Referral to law enforcement
Contract
Referral to outside agency
Frequent progress monitoring
Referral to substance abuse counseling
In-school suspension
School-wide behavior assessment/ plan
Examples of Extended Suspension and Referral Responses
These interventions will utilize a removal from the school setting due to the seriousness of the behavior. The safety
of all for members Hope Hall Community is monitored.
Expulsion
Extended in-school suspension
Extended out-of-school suspension
Parent or guardian conference with Director
Referral to Director
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Student Dress Code
To focus students’ attention on academics, social growth and moral development, Hope Hall adopted a
student-friendly dress code. Dress codes allow for professional appearance as well as student anonymity
regarding socio-economic status and designer trends. It allows for looking beyond the “cover” of a person’s
appearance and seeing an individual for the unique person that he/she is. For these reasons, Hope Hall has
the dress code as listed below.
As part of the Hope Hall community, all students are required to perform daily hygiene and to dress in Hope
Hall dress code at all times. Parents and students are fully responsible to ensure that Hope Hall dress code
standards are being followed daily. All required uniform shirts must be purchased from the school directly.
Students who are found to be in violation of Hope Hall dress code standards will be made to alter their
appearance by changing, removing, covering or replacing the non-dress code items. If the violation(s) to dress
code standards are beyond remediation, parents will be called and asked to bring dress code-compliant clothes
to school for their child. Students who have repeat violations (more than 2 violations within a 5 week timeperiod) will be subject to disciplinary action, up to, and including in-school suspension during which they will be
supplied with classwork and assignments, but will not be in class. If you have any questions about our dress
code, please call us.
Dress Code for Students Grades 3 - 12
Slacks: Students must wear plain black, navy or khaki uniform-style dress slacks.
Shorts: Students may wear plain black, navy or khaki walking shorts (knee-length) or capri style pants during
September, May and June.
Skirts: Students may wear plain black, navy or khaki skirts. No skirt may be higher than one inch above the
knee.
Shirts: Students must wear the official Hope Hall polo shirt (long or short sleeves) or t-shirt. Any t-shirt,
turtleneck or long sleeve shirts worn under the Hope Hall shirt must be plain black, white, or navy with no visible
writing or pictures.
Hope Hall team T-shirts are allowed as dress code.
Sweaters: Plain white, black or navy cardigans may be worn over the Hope Hall dress-code shirt.
Sweatshirts: Only the official Hope Hall Sweatshirt or Hope Hall Hoodie may be worn over the Hope Hall dress
code shirt.
Shoes: Students may wear SNEAKERS OR SHOES, which are safe and comfortable. Students are not allowed to
wear high heeled shoes, flip-flops, slippers or shoes without backs (slip-ons).
Physical Education: Appropriate athletic clothing and sneakers must be worn, or the student will not be allowed
to participate in P.E. class. This will have an impact on his/her grade and New York State requires students to
have credit for physical education classes. Please contact your child’s P.E. teacher with questions.
Accessories: The school is NOT RESPONSIBLE for missing accessories.
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Makeup: In 7 through 12 grades only, students may wear make-up in moderation. Anyone wearing an
excessive amount of make-up will be asked to wash it off in the Nurse’s Office.
th

th

Hair: At Hope Hall, “professional” is the norm so students’ hair must be kept neat, appropriate and professional
in appearance.
Facial Hair: Facial hair must be kept neat, well-groomed, shaped and professional.
Purse and Bag Policy
Grades 9 – 12
School backpacks, bags and purses are to be placed in each student’s locker during school hours. This
requirement assists the school to comply with Health and Safety Standards by preventing spinal injury from
overweight bags, avoiding fire hazards due to limited traffic patterns, and avoiding accidents from loose hanging
shoulder straps. Additionally, this ban is designed to overcome a range of problems associated with theft and/or
hidden contraband. Because of these concerns, all bags must remain in the student’s locker. Due to locker
dimensions, Hope Hall recommends hand-sized purses (no more than 8 inches in length, 5 inches in width and
3 inches deep) and flexible backpacks (avoid backpacks on wheels and bags with reinforced bottoms/sides that
do not collapse for easy storage).
**Due to locker locations, girls in grades 6 – 8 can carry their purses with them. All other rules regarding the
purse and bag policy will remain the same.
Dress Down Day Privileges
On announced dress down days students pay a small fee (which is usually forwarded towards a fundraising event
or a school spirit celebration) for the privilege of not wearing the regular dress code. If a student or parent is
concerned with his/her wardrobe choices on a dress down day, they can ask Administration prior to wearing it.
When dressing down, students may wear:
 A loose fitting sleeved shirt/top, sweatshirt, with appropriate words/pictures (one layer must have a
crew or banded neckline which comes to the neck-line collar bones)
 Jeans in good condition, cargo pants, sweat pants, warm-ups/wind pants, or capris are also acceptable
 Scarves may be worn
 Gym shoes, boots, and sandals with straps are acceptable
 All shirts must either be tucked in or overlap the waistband at all times; exposed mid-drifts or sagging
pants are not allowed
 Shorts are allowed during the acceptable seasonal timeline (September, May & June)
 Skinny pants, leggings and yoga pants as long as the shirt extends to cover up the posterior (bottom)
 If a skirt is worn, it should be at least knee length and loose fitting. Short or tight fitting skirts are not
appropriate
Students are NOT allowed to wear:
 Pajama pants
 Jeans with rips, cuts or tears
 Low-cut top worn without a crew or banded neckline under-layer
 Shirts with inappropriate words/pictures and cannot have any cuts, rips, or tears
 Sweatshirt hoods over the head while in class
 Flip flops or other non-strapped footwear
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Tank-tops or other spaghetti strapped shirts or dresses
Skinny jeans with a top that does not cover the posterior

Violations to Dress Down Day:
Those students who do not participate in dress down days are expected to wear regular dress code. Students
who are found to be in violation of Hope Hall dress down code standards will be made to alter their appearance
by changing, removing, covering or replacing the non-dress down code items. If the violation(s) to dress down
code standards are beyond remediation, parents will be called and asked to bring dress down code-compliant
clothes to school for their child. Students who have repeat violations will be subject to disciplinary action.
Misbehavior While Dressed Down:
Families will be notified, via Communication folder handouts, if there are any school-wide events where
alternatives to dress code are acceptable. When students are dressed down, the expectation remains that their
behavior will stay professional. Inappropriate behavior while dressed down will result in the student not being
allowed to dress down again until further notice. When this happens, the student will be notified and they
have to earn back the privilege to dress down. Positive behavior in all of their classes will possibly earn them
the privilege of being allowed to participate in dress down days again. Students are encouraged to advocate to
an Administrator for how to earn this privilege back.
Lost & Found
Hope Hall has a lost-and-found bin located in the Main office. The school accepts no responsibility for items not
claimed. Lost textbooks should be reported to the classroom teacher.
Student Personal Items
All personal items are the responsibility of the owner. Hope Hall is not responsible for lost, damaged, or stolen
items.
Textbooks
Textbooks issued to students are provided and purchased by Hope Hall. Students are expected to take care of
textbooks and pay for any loss or damage.
Supply List
All students need to develop organizational skills. Our students need help with this. To support organizational
skill development, we require each student to have color-coded spiral notebooks and two-pocket
folders. Please be sure that both the spiral notebook and the folder are the same color. Hope Hall is willing to
provide all supplies for you and your child for a nominal fee. Please call the Main office for details.
7 notebooks and 7 vinyl folders (specific colors for each subject)
Red: Math
Green: Science
Blue: English
Orange: Reading
Purple: American Sign Language
Black: Social Studies
Careers: Yellow
Silver: Communication Folder
Gold: Homework folder
1 agenda
2 packages of filler paper
1 marble composition book
4 packages of index cards
1 box of markers or crayons
3 highlighters
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Pens and pencils
2 glue sticks and 1 bottle
Kleenex, paper towels, paper cups
Students who take medicine in school need to bring paper cups, 2 boxes of 100, 3 oz.
Student Agenda
All students are taught to use a Hope Hall issued agenda. Students will receive an agenda at the beginning of
the year. All students are expected to record all assignments in their agendas and have those assignments
signed, period by period, by their teacher. Replacement agendas are available (in limited quantity) for a cost of
$5.00.
High School Hallway Lockers
All students are assigned lockers at the beginning of each school year. Lockers are assigned to students for their
use only and may only use the locker assigned to them. Students will have the opportunity to obtain an
additional locker for a fee of $10.00 each year, if they wish to do so. Students must notify their homeroom
teacher with this request. Students will also receive a school issued lock for their locker which they are expected
to use and then return at the end of each school year. There will be a replacement fee of $5.00 for any lost or
damaged locks. Students should not share locker combinations as this creates potential liability to each of the
students. Lockers are expected to be kept clean, organized, and free from writing and other damages. Parents
may be required to pay a cleaning fee of $5.00 per locker depending upon the condition of the locker at the end
of the school year. All personal belongings and school issued materials must be kept in the locker. This includes
all books and book bags. Each locker is to be locked at all times.
Lockers are considered to be the property of Hope Hall. School authorities have the right to search lockers when
they have reasonable cause to believe that a student is concealing something or has possession of an
item, which is either dangerous or is in violation of the law or school rules. Items that disrupt or interfere with
the educational process may be removed from the student’s possession. Extreme care and good judgment
should be exercised in the use of lockers and their contents.
Physical Education Lockers
High school students have the opportunity to use a Physical Education locker for the duration of the school year
where they can safely store their belongings during Physical Education class. If students wish to use a Physical
Education locker they must bring in their own lock and provide the teacher with an appropriate combination or
key. At the conclusion of the school year, the lock must be removed and the locker cleaned out. Parents may
be required to pay a cleaning fee of $5.00 depending upon the condition of the locker. For those students who
do not wish to utilize a Physical Education locker, they will be expected to bring gym clothes to and from class
each day and Hope Hall will not be responsible for any and all belongings left unattended and unlocked. Students
are also not allowed to share lockers with other students. Locker rooms will be locked while students are in their
physical education class.
Library
Hope Hall offers books, magazines, articles, and various media materials. Each student will have the opportunity
to visit the library at least once a week either through class time or during academic development. This time is
allotted to help promote the curriculums that the students are learning inside the classroom as well as simply
for the pleasure of reading.
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The library is open throughout the week. At least one time each week, there is a librarian available to
assist students with whatever they may need. All books must be checked out according to library procedures.
Students are not required to have a library card. Each book that is borrowed must be returned within three
weeks.
Common rules for the library include:
1. NO FOOD OR DRINK may be brought into the library
2. A quiet atmosphere is expected
4. Magazines must be returned to their proper places
All materials must be returned on time for the benefit of everyone who uses the library. A student will be issued
an overdue notice if the material has not been returned on time. If the student loses a book, they have two
options to choose from: (1) bring in a book of comparable value to donate to the library OR (2) pay $5.00 so a
new book can be purchased to replace the lost one.
Field Trips & Off Campus Travel
Field trips are an important part of the curriculum and educational development of each child. Field trips provide
an environment and educational opportunity that:
1) Link classroom content to tangible experiences
2) Expose students to different types of behavior in different cultural settings
3) Enable students to interact with others and practice appropriate social skills
4) Make learning fun
On field trips, Hope Hall students are representatives of our school and are expected to maintain their
professionalism at all times. With this, students are expected to adhere to, and follow, all Hope Hall policies and
procedures in addition to the policies of the trip sponsor, outside organization and/or trip leader. Students will
be expected to dress in Hope Hall dress code unless they are instructed otherwise. Students and their belongings
are also subject to be searched by Hope Hall teachers or chaperones while on field trips. Violations of policies
and procedures will result in immediate disciplinary action.
In order to participate in Hope Hall sponsored field trips, students must have a signed permission slip for each
individual field trip taken. If a child does not have a signed permission slip, Hope Hall is not allowed to permit
that child to attend the field trip. Verbal permission over the telephone is not considered legal and will not be
accepted at any time. Parents, guardians, and grandparents are always welcome to attend field trips if
desired. Some field trips will require an additional cost. The permission slips will also indicate this.
Driving Policy
Driving to and from Hope Hall is a privilege that carries great responsibilities. Only Juniors and Seniors may
apply for driving and parking privileges.
Hope Hall will enforce the following rules and procedures to ensure safety for all drivers and pedestrians.
1. Student drivers must request permission from the Principal in order to obtain the “Application for
Campus Parking” paperwork.
2. Along with the application paperwork, students must submit proof of a valid driver’s license,
registration and insurance.
3. Students must fully complete the registration paperwork and schedule a time to meet with the
Principal to go over the driving policy and contract.
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4. Student drivers may not transport any other student (including siblings) to or from school, including
any school functions (athletic, academic or otherwise).
5. Student drivers must park their vehicles in the designated parking lot section.
6. Student drivers should enter the parking lot in a timely and responsible manner (speed limit on campus
is 5 mph), and should get out of their cars immediately.
7. All forms of reckless driving are strictly prohibited on school grounds.
8. There will be no loitering in the parking lots. Loitering and suspicious behavior will be investigated and
may result in disciplinary action.
9. Students are not permitted in parking lots during the school day without written permission from the
school Principal.
10. Once student drivers have arrived on campus, they are NOT ALLOWED TO LEAVE without parent and
administrative permission for any reason (parents must grant permission for a change in dismissal in
writing, including the date and their signature). If a parent provides written notice of an early
dismissal, the student must sign out at the Main Office before leaving campus.
11. All vehicles parked on campus are subject to search at the discretion of school Administration, if there
is reason to believe that wrongdoing is occurring or has occurred.
Student driving privileges may be suspended for the following reasons:
 Disruptive behavior that requires suspension
 Reckless driving on school grounds
 Excessive tardiness or absences – 5 or more unexcused
 Failing grades as determined by Hope Hall’s Mastery program
 Leaving school without permission
 Violation of New York State driving standards/laws (invalid license, registration, insurance)
 Transporting of any students or having any students sitting inside the car
There is a $15.00 fee for a Campus Parking Permit. This fee is good for one year and is not refundable if the
student loses his/her driving privilege.
Pregnancy Policy
If a Hope Hall female student becomes pregnant or a Hope Hall male student becomes the father of a child, this
will be addressed by the school in a confidential manner. It is required that the pregnant or fathering student
contact administration or a counselor so that the proper supports can be put in place and the well-being of the
student and the child can be ensured.
If, at any point, the pregnant student decides to leave Hope Hall during her pregnancy, the school will help her
continue her education by contacting the district of location to arrange for outside tutoring. The student’s
counselor will continue contact with the student during the time away to offer help and support, and to make
her transition back to Hope Hall more comfortable.
Hope Hall extends the same supports to any Hope Hall male student who becomes the father of a child during
his time at school. The administration and counselors will also work with him if he is encountering any social or
emotional difficulties relating to the situation.
In either situation, students are encouraged to return to school as soon after the pregnancy as they are able.
Support will continue once they return so that they are able to be both successful students and parents.

54

Safety Procedures
One of our primary responsibilities is to do everything possible to ensure the safety of our students at Hope
Hall. To accomplish this, it is necessary to anticipate the worst-case scenario and be prepared to deal with that
situation if it should ever occur. To maintain daily safety within the building, all doors are locked at all times.
Any visitors will have to press the buzzer to be admitted. After entrance, all visitors must sign in at the Main
Office. Visitors must sign out once they have completed their visit and immediately exit the building. This signin, sign-out procedure does not apply to extra-curricular activities such as assemblies or sports events.
Hope Hall has very clear procedures in place in the case of an intruder, bomb threat or other emergency
situation. The school practices routine drills for safety and makes students aware of proper conduct during any
of these situations.
Emergency Evacuation Procedures
Hope Hall has a network of counselors, teachers, and administrators who are trained in crisis response and who
are available to support students and families in the event of a tragedy in our school community. The school
routinely conducts evacuation drills, which important exercises that may save lives.
The signal for evacuation is a ringing bell, an intermittent buzz, and a flashing light. At the sound of the alarm,
students must walk quickly and silently, maintain order, and proceed to the designated evacuation
areas. TAMPERING WITH THE ALARM SYSTEM IS A CRIMINAL OFFENSE. If a student falsely activates a fire alarm,
both the parents and police will be contacted.
Fundraising
Due to the enormous efforts on behalf of the Hope Hall Advancement Office to raise the school’s operating
budget each year, all other fundraising activities must be approved by the Director of the school.
Closing Remarks
It is our hope that by understanding and following all of the content presented in this guide, both parents and
students will feel comfortable, safe, and valued as members of the Hope Hall Community. Our motto –
Connecting Children, Creating Community, and Changing Lives – is more than just words for us. The entire
culture of our school is designed to provide the structure, environment, and care that children who learn
differently need in order to be successful now, and throughout their lives. When children are connected to each
other and to caring, well-trained adults, in healthy relationships, when they know that they are an important
part of a community of learners who are responsible to and for each other, lives are changed and the vicious
cycle of failure is broken. Our children have a future full of Hope. May this year be blessed for each of us as we
undertake the awesome and marvelous task of helping your child become a happy, confident, and successful
learner.
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